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Revision HistoryRevision History
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Training OutlineTraining Outline

• SES Centralized Repository

• PAL Overview

• Setup /Access to PAL

• SP Administrator Functions
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• SP Administrator Functions

• PAL Orientation (Using PAL)



SES Centralized RepositorySES Centralized Repository

• SharePoint (SP)is the tool of choice for 
centralized repository

• Contains company and project artifacts,
processes, etc.

• Useto managecontentvia SharePoint• Useto managecontentvia SharePoint
• SP provides control and security over our

documents
• SP allows you to store or retrieve document,

manage versions, publish documents to the
Web, automate scanning, and much more
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SES Centralized RepositorySES Centralized Repository

• SP accommodates any Windows based file
type (Word, Excel, PowerPoint, PDF,
AutoCAD, TIFF4 image files, multimedia
files, etc.)

• SP is powered by Microsoft SQL Server and
runsoncurrentversionsof Microsoft serversrunsoncurrentversionsof Microsoft servers

• SP can be integrated into Windows Explorer,
Ms Office, and Outlook and it is easy to learn
and use
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Access to SES SharePointAccess to SES SharePoint
• HR notifies the SES SP Administrator of new

hire
• SES SP Administrator creates a user profile for

the new hire
• SES SP Administrator sends user login

6

• SES SP Administrator sends user login
information to user

• User is given a brief orientation on the SES SP
• If you don’t have access to SES SP, please

contact SP Administrator



SES SP AdministratorsSES SP Administrators

• SP Super Administrator
– Mohideen A Kader (mkader@sessolutions.com) 

• BDST
– Jessye  Chancey- Higginbotham 

(jhigginbotham@sessolutions.com) 
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(jhigginbotham@sessolutions.com) 

• Projects
– Raj Sharma (rsharma@sessolutions.com)



SES Centralized RepositorySES Centralized Repository

• To access SES SP, user has to browse the 
http://ses-sp.sessolutions.com/site

• There are two main sites
– BDST

– Projects– Projects
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Login PageLogin Page

User Name- bbridges
(First Initial & last name, 

TAMS User Name)
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TAMS 
Password



SharePoint SiteSharePoint Site
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BDSTBDST-- Proposals Proposals 
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NEXGENNEXGEN-- ProposalProposal
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SiteSite-- Projects Projects 
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Sample ProjectSample Project
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Based on User AccessBased on User Access-- Available FeaturesAvailable Features
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Checkout a FileCheckout a File
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IndicatorIndicator-- Checked out FileChecked out File
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FileFile-- CheckinCheckin
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VersioningVersioning-- File File CheckinCheckin
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Version HistoryVersion History
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SiteSite-- PALPAL
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PMGPMG-- LibraryLibrary
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PALPAL-- LibraryLibrary
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SiteSite-- Corporate InitiativeCorporate Initiative
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SiteSite-- Management OfficeManagement Office
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SummarySummary

• The SES SP contains current Products,
Artifacts, Processes, etc.

• The SES SP can be accessed remotely from
any location via the Web

• The SESSP will continueto evolve and will
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• The SESSP will continueto evolve and will
serve as one of our key corporate assets


